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Organizational Procedure of the Admissions Committee of Christ’s College
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Article 1: In order to administer all affairs related to admissions, the Admissions

Committee (hereafter abbreviated as the “Committee”) is established in accordance

with the rules of Organization Regulation of Christ’s College of Taipei.
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Article 2: The Committee consists of the President, Vice President, Dean of Academic
Affairs, Dean of Student Affairs & Ministries, Dean of General Affairs, Director of
Public Affairs, Director of Finance, Director of Human Resource and Administration
and Chairs of Departments and Majors. The President shall be the Chairman of the

Committee.
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Article 3: The responsibilities of the Committee are as follows:
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I. To deliberate and decide on admissions brochures.
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Il. To deliberate and decide on the admissions criteria.
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[ll. To decide on the number of students to be admitted.
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IV. To administer other affairs related to Admissions.
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Article 4: The affairs of the Committee shall be the responsibilities of relevant offices

and groups.
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Article 5: There are four groups, i.e., Testing Affairs, General Affairs, Housing Affairs
and Promotion group. The responsibilities of each group are as follows:
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I. Testing Affairs Group:
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Drafting Admissions brochures and rules and regulations related to entrance exams.
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The administration of the registration for entrance exams.
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The preparations of entrance exam registration forms and exam papers.
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Arranging for exam proctors.
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Reviewing entrance exam results and placing them in the appropriate program.
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Developing a roster of admitted students, which lists them in the order of serial
identifying serial numbers
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Administering the computer operation.
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Administering other entrance-exam related affairs.

Il. General Affairs Group:
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Procurement of all related materials.
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Preparation the decorations and receptions for meeting halls, exam rooms and other
places.
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Managing the admissions fund with expenditure records.
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Administration of other related general affairs or finance.

S RIRE

Il

lll. Housing Group:
I~ FaRY Y g
Administering the housing requests made by boarding candidates.
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Arranging the housing quarters for boarding candidates.
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Maintaining the safety of boarding candidates.
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IV. Promotion Group:
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Responsible for the preparation of admissions-related advertisements.
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Responsible for the contacts with high schools and vocational schools pertinent to
the recruitment promotion.
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Responsible for the contacts with Christian churches pertinent to recruitment

promotion.
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Article 6: The Procedure shall be passed by Administration Committee meeting and

submitted to the President for approval and implementation.



